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CAERWYS

AGRICULTURAL SHOW

Job Description

Administrative Volunteer – Show Day 
Background:  Caerwys Agricultural Show Committee is made up of voluntary members mainly from the local community.  We strive to promote a greater understanding of agriculture and its many facets and to provide a fun day out for all the family.  We endeavour to promote the rural and agricultural environment that many of us live and work in.  The committee meets once a month throughout the year at Llys y Goron Community Centre, Caerwys, in order to prepare for the annual show day on the second Saturday in June.  We are always looking for additional enthusiastic volunteers who would be interested in joining the committee.
Outline Duties:   There are opportunities for individuals with a flexible approach and good interpersonal skills to assist in the smooth running of the show on the day.  These include general administrative duties; recording information; the holding and control of cash and supporting the show’s stewards in their duties.  Volunteers would be given basic training, any necessary equipment and full instructions to carry out tasks.  Volunteers are allocated to, and supported by, a senior committee member in the first instance.
Main Duties:   Volunteers would have opportunity to use a wide range of administrative and interpersonal skills in assisting in the running of the show.  Volunteers can be allocated to a variety of duties including maintaining and updating paper records; staffing stalls;  maintaining general control records; responding to queries by dealing with those queries and directing the public to the Information Services Desk if required.

Particular areas that may require volunteer assistance are Grand Raffle, particular sections of the show; additional stewarding support; additional administrative support and communication assistance. 
Report To:  Any queries should be directed to the Show Ground Manager or another nominated Committee Member.

For further details please email info@caerwysshow.co.uk in the first instance.
